
 



Happy Valley State School  

 
 
 

CHECKLIST FOR ENROLMENT 
 
Attached are the below listed forms, please complete every form for each student being enrolled and 
return them to the office at the time of the enrolment interview. 
 

Enrolment Forms 

  Application for student enrolment form 
   
  Enrolment Agreement 
   
  Internet Access Agreement 
   
  Queensland Government State School Consent Form (Media) 

 

 

Proof of Identification / Citizenship Status / Court Orders 

Other important documents that will need to be included with each of your child/children’s enrolment 
forms: 
 

  Birth Certificate 
   
  Passport and/or Visa (applicable if not an Australian Resident) 
   
  Proof of permanent residential address in Happy Valley (eg. electricity bill/rates) 
   
  Family Court / Custody Orders 

 

 

Enrolment Interview: 

  I have set up an Enrolment Interview with the Principal / Deputy Principal. 
 

Office Use Only: 

  All enrolment forms have been completed correctly and submitted at time of interview. 
    
  Interviewed by:  
      
  Interview Date:  Interview Time:  



 

 

  



 



 

  



 



 



 



 



 

 

 

 



 

  



Enrolment Agreement – Happy Valley State School  

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school staff about 
the education of students enrolled at Happy Valley State School.  

Responsibility of student to: 

 attend school on every school day for the educational program in which they are enrolled, on time, ready to 
learn and take part in school activities 

 act at all times with respect and show tolerance towards other students and staff 
 work hard and comply with requests or directions from the teacher and principal 
 abide by school rules/expectations as outlined in the school’s Student Code of Conduct including not bringing 

items to school which could be considered as weapons (e.g. dangerous items such as knives) 
 meet homework requirements and wear school’s uniform (if applicable) 
 respect the school property. 
 

Responsibility of parents to: 

 ensure your child attends school on every school day for the educational program in which they are enrolled 
 advise the school as soon as possible if your child is unable to attend school and reason/s why (e.g. child is 

sick) 
 attend open meetings for parents 
 let the school know if there are any problems that may affect your child’s ability to learn 
 ensure your child completes homework regularly in keeping with the school’s homework policy 
 treat all school staff with respect  
 support the authority of school staff thereby supporting their efforts to educate your child and assist your child 

to achieve maturity, self-discipline and self-control 
 not allow your child to bring dangerous or inappropriate items to school 
 abide by school’s instructions regarding access to school grounds before, during and after school hours 
 advise principal if your child is in out-of-home care 
 keep school informed of any changes to your contact details or your child's details, such as home address, 

email address and phone number 
 ensure the school is aware of any changes to your child's medical details. 
 

Responsibility of school staff to: 

 design and implement engaging and flexible learning experiences for individuals and groups of students 
 inform parents and carers regularly about how their children are progressing 
 design and implement intellectually challenging learning experiences which develop language, literacy and 

numeracy 
 create and maintain safe and supportive learning environments 
 support personal development and participation in society for students 
 foster positive and productive relationships with families and the community 
 inform students, parents and carers about what the teachers aim to teach the students each term 
 teach effectively and to set high standards in work and behaviour 
 clearly articulate the school’s expectations regarding the Student Code of Conduct and the Student  Dress 

Code policy 
 ensure that parents and carers are aware that the school does not have personal accident insurance cover for 

students 
 advise parents and carers of extra-curricular activities operating at the school in which their child may become 

involved (for example Program of Chaplaincy Services, sports programs) 
 set, mark and monitor homework regularly in keeping with the school’s homework policy 
 contact parents and carers as soon as possible if the school is concerned about the child’s school work, 

behaviour, attendance or punctuality 
 notify parents of an unexplained absence of their child as soon as practicable on the day of the student’s 

absence (allowing time for parents to respond prior to the end of the school day) 
 deal with complaints in an open, fair and transparent manner in accordance with departmental policy, Customer 

complaints management 
 treat students and parents with respect. 
 



 

□ Student Code of Conduct  

□ Student Dress Code  

□ Homework Policy 

□ Social skills program 

□ School charges and voluntary contributions 

□ Advice for state schools on acceptable use of ICT facilities and devices 

□ Absences 

□ School excursions 

□ Complaints management 

□ Religious Instruction – cooperative agreement with Christian churches  

□ Department insurance arrangements and accident cover for students  

□ Obtaining and managing student and individual consent 

□ School instructions for school access/before and after school procedures 

□ Head injuries 

 

 

I acknowledge: 

 

 That I have read and understood the responsibilities of the student, parents or carers and the school 
staff outlined above; and 

 

 That information about the school’s current rules, policies, programs and services, as outlined above 
has been provided and explained to me. 

 

 

 

Student Signature: Parent/Carer Signature: On behalf of Happy Valley State School: 

 

 

………………………  ……………………………  …………………………………………… 

 

 

 



Happy Valley State School  

INTERNET ACCESS AGREEMENT 
STUDENT 

I understand that the Internet can connect me to much useful information stored on computers around the 

world. 

While I have access to the Internet: - 

I will use it only for educational purposes. 

I will not look for anything that is illegal, dangerous or offensive. 

If I accidentally come across something that is illegal, dangerous or offensive, I will: - 

a) Clear any offensive pictures or information from my   screen; and 

b) Immediately, quietly, inform my teacher. 

I will not reveal home addresses or phone numbers – mine or anyone else’s 

I will not use the Internet to annoy or offend anyone else. 

I understand that if the school decides I have broken these rules, appropriate action will be taken.  This 

may include loss of my Internet access for some time. 

Students Name:  Signature:  Date:  

PARENT OR GUARDIAN 

I understand that the Internet can provide students with valuable learning experiences. 

I also understand that it gives access to information on computers around the world; that the school cannot 

control what is on those computers; and that a very small part of that information can be illegal, dangerous 

or offensive. 

I accept that, while teachers will always exercise their duty of care, protection against exposure to harmful 

information should depend finally upon responsible use by students. 

I believe _________________________________________(Name of Student) understands this 

responsibility, and I hereby give my permission for him/her to access the Internet under the school rules.  

I understand that students breaking these rules will be subject to appropriate action by the school.  This 

may include loss of Internet access for some time. 

Parent/Guardian’s 
Name: 

 
Signature:  Date:  

 



Third Party Website Consent 

 
Privacy Notice 
The Department of Education and Training is collecting your personal information on this form in order to obtain 
consent for disclosure of a student’s personal information to facilitate registration and use of third party web 
based software identified on the form. The information will be used and disclosed by authorised school employees 
for the purposes outlined on the form.  
 
Student personal information collected on this may also be used or disclosed to third parties where authorised or 
required by law. This information will be stored securely. If you wish to access or correct any of the personal 
student information on this form or discuss how it has been dealt with, please contact your student’s school in the 
first instance.  
 

Dear Parent/Guardian, 

The use of web based educational resources has risen steadily over the last decade and are increasingly being 
used by teachers across Queensland to improve student learning outcomes. 
 
Our school and teachers make decisions about the best technology to meet the needs of our students. Sometimes 
it is beneficial for students to utilise services provided by third party web based providers. 
 
Happy Valley State School wishes to utilise the third party web based service provider/s listed below to aid 
students learning. For your student to use the service the teacher will need to register them as a user. Registering 
with these providers requires student personal information to be disclosed to the provider of the service. In the 
case of the services outlined below they are private companies that are hosted onshore in Australia and outside 
of Australia. Outside of Australia means that data that is entered to register for these sites will be stored on 
servers that are not based in Australia and therefore are not bound by Queensland’s privacy laws. Registration 
may include disclosing the following information about your student:  
 

 Student Name,  
 Student ID,  
 Age, 
 Year group,  
 Class Teacher,  
 Student email, 
 Indigenous Australian Status, 
 Disability Status, 
 EALD  

We need your permission for the registration and use of these sites by your student.  
Note: It is not compulsory for you to provide this consent – If you decide not to provide consent, this will not 
adversely affect academic achievement, or any relationships with teachers or the school. 
 
Before you complete this consent form it is important that you understand the reasons that these websites 
collect this information, what will be done with it, who else may have access to it and where the data is stored. 
This information can be found in the hyperlinks below referring to each website’s terms and conditions and/or 
privacy policy.  
 
Please read these and ensure that you understand the implications of using this service before giving your 
consent. If you have any queries around the storage of student’s information, please feel free to contact the 
office on 07 4745 0333. 



Below are the web based providers: 
Name of Provider: Seesaw 
Type of Service: Digital portfolio 
Website:  https://seesaw.me 
Terms of Use: https://web.seesaw.me/terms-of-service  
Privacy Policy: https://web.seesaw.me/privacy  
File Storage: Offshore 
 

Name of Provider: Class Dojo 
Type of Service: Classroom management 
Website:  https://www.classdojo.com/en-gb 
Terms of Use: https://www.classdojo.com/en-gb/ 
terms/ 
Privacy Policy: https://www.classdojo.com/en-gb/ 
privacy/ 
File Storage: Offshore  
 

Name of Provider:  Mathletics and Maths Seeds 
 (3P Learning) 
Type of Service: Educational maths website 
Website:  www.mathletics.com.au and http:// 
www.3plearning.com/au/ 
Terms of Use: www.3plearning.com/terms-conditions 
Privacy Policy:  www.3plearning.com/privacy-policy 
File Storage: Australia 
 

Name of Provider:  PAT Testing (ACER Online Assessment & Reporting) 
Type of Service:  Online test of Maths and English 
Website:  https://oars.acer.edu.au/ 
Terms of Use: https://oars.acer.edu.au/client-terms 
Privacy Policy: https://acer.edu.au/privacy 
File Storage: Australia 
 
Student’s name: _______________________________________________ 

Year level: ______________________ 

Please circle your choice (or cross out which does not apply) to your child’s information being provided to each of 
the third party providers for the provision of an educational service. 

Seesaw      Do Consent / Do Not Consent 

Class Dojo      Do Consent / Do Not Consent 

Mathletics / Maths Seeds    Do Consent / Do Not Consent 

ACER Online Assessment & Reporting  Do Consent / Do Not Consent 

Scratch       Do Consent / Do Not Consent 

Studyladder      Do Consent / Do Not Consent 

As a parent or guardian of this student, I have read the terms of use and privacy policy of each of the websites listed. I 
understand that my student’s personal information will be provided to these third party software providers for the purpose 
of my student’s registration and use of the software programs and that this information maybe stored outside of Australia. 

_______________________          ____________________________        ____________ 

Parent/Guardian’s Name      Parent/Guardian’s Signature                   Date 

Name of Provider:  Studyladder 
Type of Service:  Web based online learning tool 
Website:  https://www.studyladder.com.au/ 
Terms of Use: 
https://www.studyladder.com.au/about/terms 
Privacy Policy: 
https://www.studyladder.com.au/about/privacy 
File Storage: USA 
 
Name of Provider:  Scratch 
Type of Service:  Coding 
Website:  https://scratch.mit.edu/ 
Terms of Use: https://scratch.mit.edu/terms_of_use 
Privacy Policy: 
https://scratch.mit.edu/privacy_policy 
File Storage: USA 
 
 



 

 

 

 

 

 

 

  



 

  



 

  



 

 


